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METIS SETTLEMENTS GENERAL COUNCIL 
EMPLOYMENT OPPORTUNITY 

“Consultation Resource Centre Assistant”  
 

Opening Date:   November 20, 2017 
Closing Date:   December 1, 2017 at 4:30 p.m. 
Rate of Pay:    To commensurate with education and experience 
Reports to: MSGC Central Consultation Coordinator and MSGC 

Executive 
Term of Employment:  Approx. January 3, 2018 – March 31, 2018 with a  
     possibility of extension. 
 
Background:  
Alberta is home to the only recognized Metis land base in Canada.  There are eight Metis Settlements 

in Alberta, comprising 512,121 hectares (1.25 million acres). The Settlements are located primarily in 

the east-central and northern areas of the province.  As of 2015, there were approximately 5,000 

residents on Metis Settlements.  The Metis Settlements General Council is the central governance 

organization for the eight Metis Settlements in Alberta. The MSGC has four elected Executive Officers 

which handle the day-to-day governance issues.  The Executive sit as non-voting members of the Board 

of Directors and the General Council Assembly.  The Executive is accountable to the Assembly and 

through it, the member residents of the eight Settlements.  The MSGC is a dynamic organization that 

operates at a high level and at a fast pace.   

 

Objective: 
The Metis Settlements General Council (“MSGC”) is seeking a Consultation Resource Centre Assistant 

to assist the Central Consultation Coordinator in the establishment and running of an MSGC 

Consultation Resource Centre. The Resource Centre will provide information, capacity building, 

training, and traditional land use research support to the 8 Metis Settlements’ consultation offices. The 

Resource Centre will also be a conduit between the Government of Canada and the Settlements on 

broad policy and consultation issues (federal issues or initiatives that impact multiple Settlements).  The 

Consultation Resource Centre Assistant will report to the MSGC Central Consultation Coordinator 

and the MSGC Executive. 

  

Consultation Resource Centre Background: 
In September 2017, the MSGC was approved for funding to establish a Consultation Resource Centre. 

The Resource Centre has the following objectives: 

 

• Increase the capacity of Metis Settlements to engage meaningfully in consultations with 
industry, governments, and other proponents; 
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• Increase awareness of consultation principles and processes among Metis Settlement 
leadership and membership; 

• Increase awareness of the Metis Settlements, their traditional land uses and their consultation 
processes among industry, governments and other proponents; 

• Be a central resource for consultation-related information sharing, training and coordination, 
particularly as these relate to federal consultation initiatives. 

 

 

Job Description 

The establishment of a Consultation Resource Centre involves the following key activities to be carried 

out by the Consultation Resource Centre Assistant: 

• Work with the Central Consultation Coordinator and other MSGC staff to develop information 
materials for distribution to the Government of Canada and other governments, industry 
proponents, Metis Settlements membership and Metis Settlements leadership. 

• Coordinate meetings and workshops between Metis Settlements’ consultation office staff and the 
Government of Canada. 

• Coordinate GIS and land-use mapping training for Metis Settlements’ consultation office staff. 

• Track the Consultation Resource Centre workplan and budget to ensure it is aligned with funding 
commitments. 

• Provide logistical support to Metis Settlements, as requested, to facilitate traditional land use data 
collection that addresses both Government of Canada and Metis Settlements’ priorities. 

• Work with the Central Consultation Coordinator to coordinate federal engagement on broad policy 
and consultation issues that Metis Settlements may be impacted by. 

 

Consultation Resource Centre Assistant Qualifications 
The Consultation Resource Centre Assistant must have proven organizational skills, writing skills, and 

public service experience (experience dealing with clients/public).  He/she must have a strong work 

ethic and be dependable.   Adaptability and flexibility are also essential.  An understanding of the 

Crown’s duty to consult, land and natural resource development and regulatory processes, and Metis 

Settlements culture and history would be an asset. 

 

This is a temporary position. While there is a possibility of extension, the Metis Settlements General 

Council cannot guarantee extension. 

 

Resume Submission Instructions 
Please submit your resume, covering letter and references electronically, in PDF format, to: 

Brenda Sayers, Corporate Services  bsayers@msgc.ca 

Suite 101, 10335-172 Street Edmonton, AB T5S 1K9 

 

 

Should you have questions, please email bsayers@msgc.ca or call 1-888-213-4400.   
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